Your Name
City, State | Phone Number | Email Address | LinkedIn URL | Portfolio/Website (optional)
───────────────────────────────────────────────────────
Summary
A brief 2–3 sentence statement highlighting your strengths, relevant experience, and what you bring to the role. (ex: Detail-oriented business student with experience in marketing analytics and project coordination. Skilled in Excel, communication, and data visualization. Passionate about helping organizations make data-driven decisions.)
───────────────────────────────────────────────────────Experience
Position Title 							    Month Year – Month Year
Organization | City, State 
• Start each bullet with a strong action verb (e.g., led, created, improved, analyzed)
• Focus on achievements, not just tasks
• Quantify impact when possible (e.g., “increased engagement by 35%”)
• Highlight skills used relevant to the job posting
───────────────────────────────────────────────────────Education
Bachelor of [Major]                          			          Anticipated Graduation: Month Year
Bluffton University | Bluffton, OH
• GPA: X.XX (optional)
• Honors, Dean’s List, Relevant Coursework (optional)
─────────────────────────────────────────────────────── 
Leadership & Involvement 
Position Title   					  		    Month Year – Month Year
Group | Organization 
• Describe leadership actions, teamwork, event planning, or impact
• Bullet point showing collaboration, problem-solving
• Bullet point showing initiative, communication
───────────────────────────────────────────────────────
Skills
Technical: List tools, software, languages (e.g., Excel, Python, Adobe, CRM tools)  
Professional: Communication, teamwork, time management  
───────────────────────────────────────────────────────Certifications/Affiliations (Optional)
Certification Name | Issuing Org, Year (Ex: Google Analytics Certificate | Google, 2025)
