Your Name
City, State | Phone Number | Email Address | LinkedIn URL | Portfolio/Website (optional)
───────────────────────────────────────────────────────
Summary
A concise 1–2 sentence statement highlighting your academic goals and what you aim to contribute to the graduate program.
Example:
Motivated psychology graduate seeking admission to the M.A. in Clinical Psychology program to conduct research on adolescent cognition and pursue doctoral-level training.
───────────────────────────────────────────────────────
Education
Bachelor of [Major] 				     Expected Graduation: Month Year
Bluffton University | Bluffton, OH
• GPA: X.XX (optional)
• Awards & Honors, Dean’s List, Relevant Coursework (optional)
───────────────────────────────────────────────────────
Work Experience
Position Title  							Month Year – Month Year
Organization | City, State 
• Start each bullet with a strong action verb (e.g., led, created, improved, analyzed)
• Focus on achievements, not just tasks
• Quantify impact when possible (e.g., “increased engagement by 35%”)
• Highlight skills used relevant to the job posting
───────────────────────────────────────────────────────
Research Experience 
Position Title 							Month Year – Month Year
Organization | City, State 
• Brief description of the lab or project focus
• Your specific responsibilities
• Methods or tools used (e.g., SPSS, Python, R, qualitative coding)
• Key accomplishments (e.g., “Collected and analyzed data from 120+ participants”)
───────────────────────────────────────────────────────
Publications & Presentations (if any)
Author(s) (Year). Title of paper. Journal/Conference.
Poster or Oral Presentations:
Title; Conference Name, Location — Year
───────────────────────────────────────────────────────
Teaching Experience (optional)
Position Title  							Month Year – Month Year
Course
• Types of support provided (grading, leading discussions, etc.)
───────────────────────────────────────────────────────
Skills
Technical: Lab equipment, software (SPSS, R, MATLAB, Python, Qualtrics, etc.)
Research: Data analysis, literature reviews, statistical methods
Professional: Communication, collaboration, project management
───────────────────────────────────────────────────────
Volunteer & Leadership Experience
Role Title 								Month Year – Month Year
Organization | City, State
Describe leadership, mentoring, community engagement, or organizational contributions
───────────────────────────────────────────────────────
Certifications (optional)
Certification Name — Issuing Organization, Year
───────────────────────────────────────────────────────
Professional Memberships (optional)
APA, IEEE, ACM, etc.

